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MANSE VACANCY INSPECTION REPORT 
FOR USE WHEN A MANSE IS TO BE VACATED 

AND PRIOR TO OCCUPANCY 
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PASTORAL CHARGE 
 
 

INSPECTED BY 

 
ADDRESS     STREET                                                                   MUNICIPALITY                                                 CODE 
 
 

 
PLEASE ANSWER THE FOLLOWING: 
 

 Yes No N/A Comments 
Is there any evidence of water 
leakage? (basement, roof or 
elsewhere) 

    

Is there any evidence of 
structural problems? (cracks, 
warping, gaps) 

    

Are all utilities functioning? 
 
 

    

Is the manse in clean condition? 
 
 

    

Oil gauge level (if applicable)  (  ) Full      (   ) ¾       (   ) ½       (   ) ¼        (   ) Empty 
 
EXTERIOR 
 

Condition Ex. Good Fair Poor N/A Wear Damaged Repairs Required 
Wood Trim         

ROT  (YES) (NO) 
Siding        ROT  (YES)  (NO) 

Brickwork         
Chimney         
Roof        AGE 
Eavestroughs         
Doors         
Windows         

CRACKS   (YES) (NO) 
Lights         
Garden         
Fences         

ROT  (YES) (NO) 
Gates         
Pool         
Shed         
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INTERIOR 
 
APPEARANCE AND 
CONDITION 

Ex. Good Fair Poor N/A Wear Damage Comments: Walls, Flooring, Fixtures, Repairs 
Required 

Living Room         
 

Dining Room         
 

Kitchen 
 

Water flow 
Tap function 

        
 
LEAKS  (YES)  (NO) 
MOLD  (YES)  (NO) 
EXTERNAL FAN  (YES)  (NO)  (NA) 

Bathroom 1 
 

Water Flow 
Tap Function 

        
                                                                    
LEAKS  (YES)  (NO) 
MOLD  (YES)  (NO) 
EXTERNAL FAN (YES)  (NO)  (NA) 

Bathroom 2 
Water Flow 

Tap Function 

        
LEAKS  (YES)  (NO) 
MOLD  (YES)  (NO) 
EXTERNAL FAN  (YES)  (NO)  (NA) 

Bathroom 3 
Water Flow 

Tap Function 

        
LEAKS  (YES)  )NO) 
MOLD  (YES)  (NO) 
EXTERNAL FAN  (YES)  (NO)  (NA) 

Ensuite 
Water Flow 

Tap Function 

        
LEAKS  (YES)  (NO) 
MOLD  (YES)  (NO) 
EXTERNAL FAN  (YES)  (NO)  (NA) 

Bedroom 1         
 

Bedroom 2         
 

Bedroom 3         
 

Bedroom 4         
 

Bedroom 5         
 

Family Room         
 

Study/Office         
 

Basement         
MOLD  (YES)  (NO) DAMP  (YES)  
(NO) 

Lights         
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APPEARANCE AND 
CONDITION 

Ex Good Fair Poor N/A Wear Damage Comments: Walls, Flooring, Fixtures, Repairs 
Required 

Blinds 
 

        

Drapes 
 

        

Doors         
 

Woodwork 
 

        
 

Refrigerator 
 

       AGE 

Dishwasher 
 

       AGE 

Stove 
 

       AGE 

Washer 
 

       AGE 

Dryer 
 

       AGE 

Air Conditioner 
 
 

       AGE 
CENTRAL (   ) WINDOW (   ) 
 
 

Humidifier 
 

       AGE 

Furnace 
 

       AGE 

Natural 
Fireplace 

        

Water Heater         
 
AGE 
GAS (    )  ELECTRIC (    ) 
RENTED (   )  OWNED (   ) 

Garage 
 

        

Other (specify) 
 
 
 

        

 
Was all motor driven equipment operated?  YES (    )   NO  (    ) 
Were all appliances operated?  (YES)   (NO) 
Are all household appliances & mechanical equipment in working order? YES (  ) NO (  ) 
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Percentage of electrical receptacles grounded. (3 wire) ________% 
Electrical Panel size _______amps.   fuses?___   breakers? ___ 
On a separate sheet, list any standing inventory of manse furniture.  
Is there any evidence of damage caused by domestic animals?  YES (    )   NO  (    ) 

 
LIST ALL PLANNED WORK: (Use a separate sheet if necessary) 
 

Project Pastoral Charge Pays Outgoing Minister Pays
 YES  (   )   NO  (    ) YES  (   )    NO  (   ) 
 YES  (   )   NO  (    ) YES  (   )    NO  (   ) 
 YES  (   )   NO  (    )  YES (   )    NO  (   ) 
 YES  (   )   NO  (    )  YES (   )    NO  (   ) 
 YES  (   )   NO  (    )  YES (   )    NO  (   ) 
 YES  (   )   NO  (    ) YES  (   )    NO  (   ) 
 
Will all work be completed prior to occupancy of the next Minister?  YES  (   ) NO (   ) 
 
FOR OUTGOING INSPECTION:
 
We acknowledge that the above condition report is accurate and that repairs will be made at the cost of the stated 
parties. Two representatives each from the Manse Committee and the Presbytery are required 
 
____________________________________    __________________________________       
for Manse Committee                                                         for Manse Committee  
(also print name and phone)                                                (also print name and phone) 
 
____________________________ 
Outgoing Minister (also print name) 
 
_______________________    ________________________     Date ___________ 
Presbytery Inspector  #1                      Presbytery Inspector #2                                                                                   
(also print name and phone)                 (also print name and phone) 
FOR INCOMING INSPECTION:
 
We acknowledge that the above condition report is accurate and all planned repairs at the change of 
Pastoral; Relations have been completed prior to occupancy. 
 
 
___________________________________________       ___ ___________________________________ 
FOR MANSE COMMITTEE                                              FOR MANSE COMMITTEE  
(also print name and phone)                                                (also print name and phone) 
 
 
_________________________________________ 
INCOMING MINISTER (also print name) 
 
 
_____________________________         __________________________       DATE_________________ 
PRESBYTERY INSPECTOR #1              PRESBYTERY MANSE INSPECTOR #2 
(also print name and phone)                       (also print name and phone) 
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